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The Elizabethan Academy
Behaviour Management Policy
1.

Values and Principles … The Elizabethan Way

At The Elizabethan, we are committed to providing a high quality, inclusive education in a caring
environment. We aim to provide personalised support to students to help them to learn effectively and to
overcome any barriers to learning. We actively encourage students to have a sense of responsibility, selfdiscipline and respect for others. We expect students to be safe within the academy community and to
ensure that others are also safe. We aim to develop positive attitudes towards individuals, the family, local
community and society.
We aim, at all times, to be positive in our treatment of students and to use positive reinforcement to promote
and encourage good behaviour. Our priority is to develop positive attitudes to learning and to encourage
positive attitudes between students, teachers and other adults. This is the on-going responsibility of us all.
Our behaviour policy applies to students within the academy grounds, when participating in any academyorganised or academy-related activity, travelling to and from school and when wearing school uniform. Poor
behaviour on the school bus or within the community that poses a threat to another student or member of
the public and/or could adversely affect the reputation of the academy will be dealt with following the
procedures outlined in this policy.
Our values have been streamlined around 3 core attitudes which we expect to be applied to every aspect
of life … being Respectful, Responsible and Resilient
Our mission at the Elizabethan Academy is to achieve…
Excellence through Aspiration:

We have identified a range of strategies to engage and motivate learners in ways that will promote good
behaviour and progress. For instance each pastoral House has a tagline that demonstrates their overriding
aims for the years ahead. They are as follows:
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Key Processes
We will achieve this through:
 Promoting the five outcomes of 'Every Child Matters', through our academy policies and
processes: Safety; Health; Enjoying and Achieving; Enterprise; Participation
 Providing clear educational aims and objectives which are shared by all members of staff
 Having clear guidelines for, and high expectations of excellent behaviour
 Providing a positive system of rewards which are valued by students
 Having a system of sanctions which is seen to be firm, fair and consistent
 Establishing close partnerships and effective communication with parents, carers and other
agencies
Key Structures in the Academy:
 Faculty Team Meetings
 House and Pastoral Meetings
 Inclusion Team Meetings
 Annual Reviews for students on SEN support
 Student Support Services, including the School Nurse and Targeted Support Team
 Springboard Meetings
 Specialist Agencies (Counselling Service; Educational Psychology Service; CAMHS; Children and
Young People’s Services)

2.

Code of Conduct

The Code of Conduct and the Home-School Partnership (Appendix 1) are key documents. The overriding
principle behind this Code of Conduct is that everyone will act with self-discipline, respect and consideration
at all times; work to understand different points of view and value the differences between people.
Parents/carers will be informed of any concerns and can remain well-informed by accessing the Parent
Portal and Go 4 Schools regularly.
Key Expectations:
 Consideration – attend regularly; be punctual; be polite and courteous to everyone; be respectful
of others’ learning and property; move around the academy quietly, calmly and safely;
 Fairness – make it as easy as possible for everyone to learn and the teacher to teach; be prepared
with equipment; always try hard; offer to help others; listen carefully;
 Rewards – praise, reward points, postcards and certificates are given for good work and behaviour
or community service;
 Personal Presentation – Uniform and jewellery, body piercing, make-up, hairstyles
o Safety is of paramount importance. Jewellery must be removed for practical lessons such
as PE or Technology.
o Acceptable jewellery: a wrist watch, one pair of earrings (studs or sleepers only).
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No rings, bracelets or necklaces.
Discreet make-up is allowed but any student heavily made-up will be told to remove it. No
gel, acrylic nails or varnish is allowed.
o Body/facial piercing is not acceptable. If parents allow their child to do this, it should be done
during a holiday period when healing and removal can then take place.
o Extreme hairstyles including patterns cut into hair or hair colours other than those that could
be natural are not acceptable (ie no red, blue, pink, green coloured hair etc). Hair length
should be a minimum of a grade 2.
Safety – never do anything that put others’ safety at risk; follow safety instructions and know the fire
procedure; walk quietly and sensibly through the corridors, keeping to the left; queue outside the
classroom in single file; observe the one way systems; keep corridors and social areas free from
obstruction; always ask permission to leave the classroom or the school premises and carry a pass;
visit lockers before school, at break and lunchtime only;
The following items are not allowed in school: chewing gum, alcohol, illegal drugs, tobacco and
cigarette papers, e-cigarettes, knives and weapons, stolen items, fireworks, pornographic images or
anything else which has been or is likely to be used to commit an offence, cause personal injury or
damage to property.

3.

Behaviour for Learning

Teachers and other adults are expected to create a positive climate for learning in which students
demonstrate high levels of engagement and commitment and are active participants. Teachers are required
to plan and deliver lessons which engage, support and challenge all students thus helping them to develop
good dispositions for learning and display positive behaviour.
We have a graduated positive system of behaviour management which focuses on rewarding students for
behaviours which allow for good learning experiences to take place. Good behaviour is rewarded in the
classroom. The emphasis is on the student making the right choice and being rewarded for those choices.
Each lesson is a chance for students to start afresh.
There is a set of clear expectations students follow in every classroom that reflect being a positive member
of classes and to never challenge or be disrespectful to staff in a way that undermines learning. There is a
parallel set of expectations for staff (Appendix 2)

4.

Rewarding Good Behaviour

A variety of rewards underpin the promotion of good behaviour. They aim to raise self-esteem and develop
student confidence through:
Daily
 Regular praise in and between lessons; always beginning and concluding a lesson on a positive
note
 Recognising and rewarding good behaviour in every lesson
 Recognising 3 students who make the best contributions in every lesson, each carries a tariff of 2
reward points
 A system of Reward Points that acknowledges all aspects of achievement and progress, and leads
to Bronze, Silver, Gold and Platinum Certificates of Excellence culminating with the Principal’s prize
lottery (Appendix 3)
Weekly
 Regular mentoring to reinforce and promote positive outcomes
 Discussion with tutor or Head of House in acknowledgement of the reward points gained over the
previous week
 Displays of work and student achievements
 Opportunities to celebrate success publicly through pastoral briefing, in tutor period, in assembly, on
the TV screens, on the website etc
 Feel Good Friday cards from the Principal highlighting positive contributions made by students
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Students in year 11 who maintain a good record of attendance and progress, with less than 2
negative referrals each week, have the privilege of leaving the academy site for lunch, with
parent/carer consent

Half-termly
 Postcards home each half term celebrating perfect (100%) and excellent (98%+) attendance worth
5 reward points
 Students ranked in the top 10 for reward points per House per half term receive a congratulatory
postcard and a priority early lunch pass for a week, worth 5 reward points
 The tutor group in each year that accrues the most reward points over a half term will enjoy a ‘nonuniform’ day
 The House that achieves the most net referrals (positive referrals - negative referrals) over a half
term will enjoy a ‘non-uniform’ day
 The tutor group in each year that achieves the best attendance and punctuality over a half term will
enjoy a ‘non-uniform’ day
 Students who achieve 100% attendance over a half term will enjoy a ‘non-uniform’ day
Termly
 Positive postcards home from Faculty Leaders and Heads of House
 Star Student boards in each department recognising their efforts and achievements across all
subjects. These star students will also receive 5 reward points
Annually
 Students in Year 11 achieving 100 or more reward points will receive money off prom tickets, year
book or leavers hoodies
 Celebrating the achievements of our students in the end of year Award Ceremonies
 House of the Year Trophies
 The annual whole school Awards Evenings

5.

The Elizabethan Academy ‘Stands against Bullying’

Everyone has the right to learn and work at the Elizabethan Academy and within local communities, in an
atmosphere free from harassment and discrimination, where they feel safe and secure.

Our mission at the Elizabethan Academy is to…
Discover and develop the talents of all the young people and adults, who work together to make the
academy a vibrant learning environment, in which everyone can realise their ambitions.

We value all our students in the academy by…





Providing opportunities for you to experience success and strive for excellence
Encouraging you to place a value on yourself and your achievements thus raising your self
esteem
Expecting each of you to take responsibility for contributing to the quality of academy life for
your own and others’ fulfillment
Attaching high importance to trust, respect and a concern for the rights and needs of others
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With this in mind our academy pledges to…
 Raise awareness of the short and long term effects of bullying
 Encourage each other to challenge bullying wherever it happens
 Ensure everyone feels confident to participate without bullying or intimidation
 Encourage students to take the lead in preventing bullying
 Actively support those who may have been affected by bullying
 Expect all of us to send the clear message that…

A group of students and staff produced our definition of bullying which is…
Behaviour by a person or group, usually repeated over time, that deliberately hurts another person or
group, either in the real world or digital world.

We believe that bullying and harassment can be…
1. Physical – making threats, hitting, pushing, taking/hiding someone’s belongings
2. Prejudice-based – related to special educational need, gender, race, religious belief, sexuality,

disability

3. Verbal – name calling, use of discriminatory and derogatory language including being unkind

to disabled people, using racist and homophobic language, mocking difference, dares – making
someone do something they do not want to do
4. Cyber/indirect – spreading rumours, sending abusive texts/emails, excluding someone from a
group, making others feel small, whispering about others

How to support your friend in this position…





Comfort and support your friend
Stay with your friend
Tell someone what you have seen or been told
Encourage your friend to report the incident
Together at The Elizabethan Academy our students have made a ‘stand against bullying’ to
demonstrate our clear anti-bullying ethos…
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Report the bullying



Tell someone you trust – a friend, someone at home, adult in school or report it electronically
via the academy website or VLE. This may be enough to help you find a solution
We take the problem seriously and with your agreement investigate the incident by:
o Interviewing victims and bullies separately
o Interviewing any witnesses
o Decide on appropriate action
o Hold follow up meetings to report progress
o Inform staff as necessary about incident and action taken
o Keep a written record of incident, interviews and actions

Everyone has the right to learn and work at the Elizabethan Academy and within local communities,
in an atmosphere free from harassment and discrimination, where they feel safe and secure.
Please remember it is everyone’s responsibility to report bullying – it is too important not to!
If you are a victim, have witnessed acts of unkindness against other students or need support to stop
bullying, you must report the incident
For further advice and guidance about the issues surrounding bullying we provide links to the following
websites:

6.

Strategies Used to Modify Behaviour

All students have the right to learn free from disruption and intimidation. Therefore, poor behaviour will not
be tolerated. Students are expected to respect all staff in the same way, no matter what job they do in
school, for example TAs, clerical staff and technical staff and supply staff.
Emphasis is placed on correcting poor behaviour through modelling good behaviour, using positive
language and giving clear instructions about the expected behaviour.
However, should it be necessary, all staff will use the behaviour policy to modify student behaviour.
The following procedures are used:
 Referral Structure: the academy’s Referral Structure will be used consistently by all staff, teachers
and support staff (Appendix 4) in response to specific behaviours which are contrary to the effective
learning or safety of others.
 A low key ‘3 strikes’ clear and graduated system will be applied in the classroom for lack of focus,
effort, work output, disruption … this is your 1st warning (reminder what should be doing); this is
your final warning 2 mins time-out (reiterate expectations) ; hotspot (removal from the lesson into
another class) followed up with a lunch detention. If a student refuses to go to the designated
hotspot, they will spend a period of time in the Isolation Base
 Negative referrals: a range of strategies for modifying behaviour will be used by the classroom
teacher before referring the student to the Faculty Leader, the student’s tutor, their mentor, their
Head of House or Senior Leader.
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7.

Strategies to re-engage students

Teachers have a statutory authority to maintain good discipline, both in their classroom and around the
school. Therefore, they have the right to discipline students whose behaviour is unacceptable and this
includes bullying, students who break the rules or who fail to follow a reasonable instruction. Consequently,
a range of re-engagement strategies will be applied consistently in faculties and pastoral teams:





Monitoring Reports – students are given a small number of specific targets to help them
demonstrate that they can improve their behaviour: tutor report; teaching assistant report; Faculty
report; Head of House report; Senior Leader report.
Removal from the lesson – students are given ‘cool-off’ time in the corridor for a maximum of 2
minutes and then re-integrated into the lesson. If they continue to breach school discipline policy,
then they will be removed to another class – faculty ‘hot spot’. If a student refuses to go to the
designated ‘hot spot’, they will spend a period of time in the Isolation Base.
Detentions – the detention model is a 2 tier one as follows...
o Faculty detentions/Pastoral detentions 1.15 – 1.40 (Mon – Thurs) This detention is
limited to lateness, hotspot, under-performance in test due to lack of effort
o Academy Leader detention 60 mins (3.15pm–4.15pm) on Friday. This detention is for
more serious behaviours, including further disruptive behaviour in ‘hot spot’ and any
students who do not turn up to Faculty/Pastoral detentions.
In law, the school does not need a parent’s permission to detain a child; schools no longer
have to give 24 hours’ notice. However, given that many of our students travel to school by
bus, we will continue to give parents’ 24 hours’ notice, by text and by a letter handed to the
child (not by post). If the child fails to attend an after-school detention, we have the right to
detain the child the following evening without notice, in order to maintain effective discipline
in the school. In this circumstance, we will contact the parent using the emergency contact
number given to enable the parent to make the necessary arrangements for the child to be
collected from school at the end of the detention.







Withdrawal of privileges and/or social time – these could be used for persistent poor behaviour
or failure to follow instructions.
Academy based community service – such as picking up litter; tidying a classroom; helping clear
up the Dome during break and lunch; removing graffiti
Mobile Phones – These must be turned off at all times during the school day. We are happy to
continue allowing students to use their mobile phones at break and lunch in the Dome and thank the
vast majority of students who are using them responsibly. Here is a reminder of the expectations…
• You must be sat down or stood around the pedestal tables and at lunch the hall will be open (when
possible) so you can sit in there and use them – strictly no walking around using mobiles
• If you use any apps that require sound or you want to listen to music you must wear headphones
– you are not allowed to take photos or make/take calls. Remember there are lots of revision
podcasts and apps that students will find useful
• Any student in Years 7-11 not abiding by these conditions or who have their mobile visible in any
other areas of the school, without the permission of an adult, will have their mobile confiscated as
per our existing expectations
Please make sure earphones are not visible in school unless in the Dome/hall during social
time or with the permission of your teacher in a classroom or they will be confiscated along
with your phone
A student appearing to be or using a mobile phone will be instructed to turn it off and hand it in for
collection at the end of the day from the school office if it is a first offence. A parent/carer will be
asked to collect it if there are subsequent offences and if this becomes a persistent behaviour the
student will be expected to hand the phone in at the start of each day. Failure to hand the phone to
a member of staff will result in a period of isolation. Confiscation of mobile phones and other
inappropriate items is in line with DfE statutory guidance Behaviour and Discipline in schools, 2016
‘Immediate On call’ - if a student continues to disrupt learning in the ‘hot spot’ lesson, despite being
given opportunities to change their behaviour, or there is an emergency, a member of staff will use
the ‘Immediate On call’ system to remove a student from the lesson. This is regarded as a very
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serious breach of school discipline and, therefore parents will be informed - a detention letter will be
issued and an Academy Leaders detention will be set as a result followed by a text to a parent/carer
Modified Timetable - Students who persistently cause disruption to learning will start their day at
1.00pm and finish at 6.00pm. They will retain their right to full-time education but their negative
effect on others’ learning is minimised by this approach.
Inclusion and Isolation Bases – Heads of House regularly review the patterns of behaviour of
students in their House and will use a range of approaches to help modify a students’ behaviour,
including referral to the Inclusion Base for specific intervention and personalised programme or to
the Isolation Base
Behaviour Roadmap - Heads of House complete a review of an individual student’s behaviour at
the beginning of each half term based on the number of negative referrals received and take action
in line with the Behaviour Roadmap. Students in Year 8, demonstrating poor work ethic and who
feature on the Behaviour Roadmap, are given a period of time to show that they are mature enough
to ‘graduate’ into Year 9 with their year group.
Behaviour Panel - students causing persistent concern will be referred to the Academy’s Behaviour
Panel. The parent/carer and the student will meet with the Principal, the Vice Principal, the Head of
House and a Governor to review his/her behaviour and to agree a way forward.
Governors’ Discipline Panel – students causing persistent concern, who have not modified their
behaviour in line with the recommendations from Behaviour Panel, will be referred to the Discipline
Committee. A Governors’ Disciplinary Panel may be convened following a Fixed Term Exclusion
Idle Valley off site provision - we will do everything we can to support a student to settle well into
our academy and to make good progress, but not at the long-term detriment of the education of other
students. It may be necessary to educate students, in the short-term, at our Idle Valley provision in
order to re-engage them with their learning. This is part of our educational provision and will be set
up at the discretion of the academy. Parents/carers will be informed of this process and are expected
to attend the initial planning meeting and subsequent reviews.
Step Out/Managed Move - Students who do not follow the academy’s code of conduct, despite
regular support and review, will be referred to the East Bassetlaw Partnership to consider a short
term step out, transfer to another school or other educational provision.
Searching Pupils – the Principal, Senior Leaders, Heads of House and Pastoral Assistant have the
authority, as agreed by Governors and the DfE, to search students or their possessions without their
consent or the consent of their parents, if they suspect that the student has knives and weapons,
alcohol, illegal drugs, stolen items, tobacco and cigarette papers, e-cigarettes, fireworks and
pornographic images on their person.
NB – we are obliged to hand over weapons, knives and extreme or child pornography to the police
otherwise the academy will decide if and when to return a confiscated item
Use of reasonable force – all staff have the power to use reasonable force to prevent students
committing an offence, injuring themselves or others, damaging property and to maintain good order
and discipline in the classroom. All staff are trained to work within the agreed policy on “Physical
Intervention” (Appendix 5)

These strategies are not an exhaustive list and are subject to review as recommended by the Principal who
has the overall responsibility for ensuring that students are safe and successful at school.

8.

Behaviour outside the academy

Teachers have the power to discipline students for misbehaving outside of the academy premises, and
includes misusing social media, at any time when the student is:
 participating in any academy-organised or academy-related activity or
 travelling to and from the academy or
 wearing academy uniform or
 in some other way identifiable as a student at the academy or
 posing a threat to another student or member of staff or the public or
 adversely affecting the reputation of the academy
We insist all students cycling to the academy follow the CAL Cycle Code and this is accepted by the
student and parent/carer. Failure to meet the 6 points will result in the cycle pass being withdrawn
8

In recognition of the rural nature of our catchment, mopeds are an acceptable mode of transport for
students in possession of a CBT and after providing a copy of appropriate insurance documents. The
mopeds must be parked in the designated section of the bike park and, under no circumstances, taken
anywhere else. Helmets must be secured to the moped. The academy takes no responsibility for the
theft or damage of any cycle or moped related equipment.

9.

Uniform

The vast majority of our students do take pride in wearing their uniform correctly (Appendix 6).
We will consistently apply the following expectations:
1. Students must not wear outdoor clothing (eg, coats/hooded tops/ sweatshirts/scarves/hats/gloves)
inside the building, unless they are on their way in or out, at either end of the day and during
break/lunch. These items will be confiscated from persistent offenders and delivered to the main
office for collection at the end of the day.
2. Students need to be correctly dressed by the first bell and before they enter classrooms
Members of the pastoral support team and Senior Leader are positioned at the front entrances and on the
bus park each morning to ‘meet and greet’ students and to check and respond to uniform. If a student
regularly arrives at school, without all items of uniform, s/he will:
a) be sent home to quickly remedy the situation and be expected to return promptly to school – this is
not a Fixed Term Exclusion, it is an authorised absence unless the student fails to return to school
in which case it will be unauthorised or
b) the parent/carer will be asked to rectify the situation by delivering uniform to school or
c) the student will work in isolation/inclusion for the day
In each situation the parent/carer will be notified.

10.

Allegations of abuse by students against staff

These will be taken seriously and the Principal will ensure that the allegations are dealt with quickly in a fair
and consistent way that provides effective protection for the student and supports the member of staff who
is the subject of the allegation. The Principal will appoint a senior member of staff to carry out an
investigation, following the school’s ‘Disciplinary Procedure’. Any student found to have made falsely
malicious accusations will be referred to the Governors’ Discipline Panel following a 5 day Fixed Term
Exclusion

11.

Exclusions

Exclusion decisions are made in line with DfE guidance: ‘Exclusion from maintained schools, Academies
and pupil referral units in England’ September 2012 (Updated 2017)
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The following behaviour will not be tolerated in the academy, as it seriously undermines our values and
principles, breaches the health and safety policy and puts the learning and safety of others at risk and is
likely to lead to a period of internal exclusion with Inclusion Base intervention or fixed-term exclusion
followed by Inclusion Base intervention:










Behaviour which puts others at risk of danger, due to breaches of Health and Safety, including
bringing into the academy, or using on the academy premises, any drug, alcohol or illegal substance
(see the school’s Drugs Policy), any offensive or dangerous weapon, fireworks or pornographic
images
Physical assault on students or staff
Verbal abuse of staff
Persistent bullying or racism
Persistent disruption or defiant behaviour, which disrupts the learning of others and where students
have been offered advice and support to “put things right” and have refused to do so
Damage to the school building (a charge for the full cost will be made to parents/carers to repair the
damage)
Persistent and defiant breaches of the school rules and refusing to follow instructions, including nonwearing of uniform
Setting off the fire alarm, without good reason

Duration of exclusions
 The Principal may exclude a student for one or more fixed periods, not exceeding a total of 45 days
in any one school year or permanently
 If a student is excluded for lunchtimes only, each lunchtime counts as half a day
 The Principal may exclude a student permanently if she judges the circumstances warrant it
These would be given in response to a serious breach, or persistent breaches, of the Academy’s
Behaviour Policy; and where allowing the student to remain in the Academy could seriously harm
the education and welfare

12.

Investigating Incidents

If a students’ behaviour is likely to lead to exclusion, as identified above, staff will follow the Behaviour
Guidelines given to them in school. This will include:




Immediate referral to a first-aider where an injury has been sustained;
Immediate referral to the relevant Head of House and Vice Principal, through the pastoral or school
office;
Following the Procedures for Investigating Incidents Guidelines.

All incidents will be investigated thoroughly, by the Pastoral Support Team, Head of House or Assistant
Principal, using the school procedure, before a decision is made to exclude. All students and staff involved,
including witnesses, will be asked to write a statement. They will be questioned to clarify any missing or
conflicting details. Students may be isolated during the investigation. Parents/ carers will be contacted, by
the person completing the investigation, at the earliest opportunity.
When all the facts have been established, the Vice Principal will discuss the matter with the Principal who
will make the decision whether to exclude.
Various factors will be considered when making the decision to exclude and these include:
 The severity of the incident;
 Whether the student has shown similar behaviour previously;
 Whether the student has special educational needs.
The Head of House or Vice Principal will contact parents/carers to inform them of the decision and the formal
letter will then be sent with the student, where possible and another copy in the post within another 24 hours.
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It is the responsibility of the Head of House to ensure that work is sent with the student, where possible,
sent later in the post or with another student. Working independently on virtual learning platforms, is the
preferred method of completing work during an exclusion
Fixed-term exclusions are usually between 1 and 5 days, with 5 days being used for a very serious incident
or persistent poor behaviour. In line with DfE guidance: ‘During these initial 5 school days of exclusion,
parents must ensure that their children are not present in a public place during school hours without
reasonable justification’. Failure to do so may result in a Fixed Penalty Notice
If a fixed-term exclusion is necessary for more than 5 days or the number of days accrued in more than one
fixed term exclusion exceeds 5 days, the Academy will arrange full-time education, either on or off-site.
Every effort will be made to avoid excluding students on the Special Educational Needs register but there
may sometimes be a need to do so. Internal exclusion, isolation or a programme in the Inclusion Base may
be used as an alternative. ‘Looked-after’ children, on the LA register, will be provided with full-time education
after 1 day, in line with recent legislation.
Parents/carers will be expected to attend the re-admission meeting, following fixed-term exclusion. This is
an important opportunity to agree a way forward. A Behaviour Contract will be put in place for any student
who has been excluded and he/she will work in the Inclusion Base for a minimum of 1 day following the
exclusion; the student will be put on monitoring report or other agencies may be brought in to help modify
the student’s behaviour.
Parents/ carers have the right to make representations about the decision to exclude, to the governing body.
If they wish to do so, they should write to the Clerk to the Discipline Committee at the academy address. In
this case, a meeting of the Discipline Committee will be convened within 10 days where the parent can
present their objections to the Principal and the Discipline Committee.

13.

Parental Support

The support of parents/ carers is vitally important in maintaining good discipline in school. The Pastoral
Support Team/Tutors and Heads of House will seek to communicate regularly with parents about any
concerns. Parents are requested to log onto the Parent Portal regularly to view their child’s behaviour log.
Parents are also expected to meet with Heads of House following a period of behaviour monitoring or
following a fixed-term exclusion, so that they can plan together ways of supporting their son/daughter to
make the necessary improvements.
Our overriding aim is to work with parents/carers, and other agencies, to find ways of modifying students’
behaviour, so that the whole school community can be safe and successful. Our priority is that the climate
in the classroom and around the school is calm, respectful and positive, so that young people can learn
effectively and grow into interesting, motivated, well-rounded citizens of our school and local community.

14.

Covid Addendum (Please see Appendix 9)
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Appendix 1
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Appendix 2

Arrive on time, fully equipped and wearing smart uniform
Line up outside quietly and in single file
When advised, enter the classroom in an orderly way, sit in your
designated seat, get your equipment out on the desk and be ready
to learn
Always listen carefully and put your hand up to speak - no shouting
out
Remain in your seat unless instructed otherwise
Remain silent while the register is being taken and whenever the
teacher is speaking
Ensure all work is completed to a high standard and presentation is
neat; always do your best
Be respectful of other students’ beliefs and opinions and never be
judgemental about their responses
Support and encourage your fellow students to enjoy their learning
and achieve well
At the end of the lesson pack away when instructed, ensure you
understand the home learning and wait to be dismissed in an orderly
way
13

Appendix 2

Meet your class at the door and insist they are lined up and quiet
before entering
Have a seating plan in place that enables all students to achieve
and progress
Ensure your students meet all classroom expectations
Complete the register accurately within the first 10 mins
Confiscate coats or hoodies brought into the classroom and return to
students at the end of the day
Do not allow students to wear headphones in class apart from in Art
and Dance or as part of a student’s health care plan
Mobile phones must be switched off and out of sight unless, with your
permission, they are used to support learning
Award 3 best in lesson positive referrals every lesson
Follow the Sanction Snake...3 strikes and then out to hotspot. Ensure
negative referrals and consequences are recorded
Every lesson is a new opportunity to re-engage students...never refer
to previous negative behaviours
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Appendix 3
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Appendix 4
Behaviours
Lateness
Talking/shouting out
Silliness
Out of seat
Uniform issue
No equipment
No homework
Not working
Annoying other students
Mobile phone visible
Defacing books / desk
Not following instructions
Chewing
Using bad language

Persistent poor
behaviour
Persistent lateness to
lesson
Regularly not
completing homework
Abuse towards other
students
Repeated use of bad
language
Refusal to follow
instructions
Theft

Behaviour Management Referral Structure
Class Teacher
Eye contact
Non-verbal gestures
Correction – describing
expected behaviour
Name-pause-instruction
Broken record technique
Praising good behaviour
Reminder – expect
conformity – give time to
respond
Quiet reprimand
Separation from others
Kept behind to discuss
‘3 strikes’ warning approach
Break / lunch detention
Faculty detention

Assault on student
Assault on staff
Verbal abuse to staff
Suspicion of using
illegal substances

Discussion with student
Reprimand
Regular monitoring
Collate information on
‘round robin’
Form tutor report:
a) individual report
with specific targets
and rewards
b) class report
Discuss with Head of
House
Contact home
Pastoral detention

Faculty Leader / Line Manager
Reprimand - target
Break / lunch detention
Faculty report
Academy Leaders Afterschool detention
Review scheme of work /
differentiation
Consider change of group
Temporary removal from
lesson / group moves
Contact home

Head of House
Poor behaviour around
school site (e.g. duties /
lunchtime)
Use of bad language
Out of bounds
Truancy
Bullying
Dangerous behaviour
Fighting
Damage to academy
property
Smoking

Form Tutor

Discussion with student
Reprimand
Lunchtime Isolation Room
Contact home
Academy Leader After-school
detention
School community service
Daily report
Behaviour Contract and
parental interview
Removal from lessons suggest Inclusion/Isolation
Base
Outside agencies
Suggest fixed-term exclusion
for persistent disruption

LT – Vice Principal
Lead Investigation
Could lead to fixed-term exclusion,
internal exclusion or Isolation

Leadership Team
Line Manager
Discussion with student
Reprimand
Modify curriculum
SLT monitoring report
Academy Leader Afterschool detention
Exclusion from lessons –
Inclusion/Isolation
Warning regarding
exclusion
1pm-6pm timetable

NB Cover Supervisors
Minor incidents refer to class
teacher
If concerned see FL at end of
lesson
If serious, check intervention
guidelines during lesson

Appendix 5

Physical Intervention
Policy

Last reviewed July 2013

THE ELIZABETHAN ACADEMY
POLICY DOCUMENT FOR GUIDANCE ON PHYSICAL
INTERVENTION BETWEEN STAFF AND PUPILS
OBJECTIVES:
We take the safety of our students and staff very seriously. We believe that all students
and staff have the right to be and feel safe whilst at the academy or on an academyrun activity.
At the Elizabethan Academy, in line with Every Child Matters, we aim to provide a safe,
caring and positive learning environment for all our students to allow them to learn
effectively, improve their life chances and help them maximise their potential.
This policy should be read in conjunction with our behaviour, discipline, child protection
(and the broader safeguarding agenda) policies.
Certain personal contact between staff and pupils is appropriate
It is not illegal to touch a student. Sometimes it may be necessary to provide physical
comfort to ease a young person’s distress, e.g. bereavement. Such contact should
always be offered with the knowledge, and in the presence of other members of staff.
Under no circumstances should physical contact be made in response to, or be
intended to arouse sexual expectation or feelings.
MINIMISING THE NEED TO USE PHYSICAL FORCE:
As an academy we are firmly committed to creating a calm and safe environment which
minimises the risk of incidents arising that might require the use of reasonable force.
We use the Social and Emotional Aspects of Learning (SEAL) techniques to explore
and strengthen emotional responses to situations.
We will only use force as a last resort and strongly believe in de-escalating any
incidents as they arise to prevent them from reaching a crisis point. Staff are skilled in
promoting and rewarding positive behaviour and will utilise various appropriate
techniques in the management of a class environment.
Staff will only use reasonable force when the risks involved in doing so are outweighed
by the risks involved by not using force.
STAFF AUTHORISED TO USE REASONABLE FORCE:
Under Section 93 of the Education and Inspection Act (2006) the Principal has
authorised all members of the staff to use reasonable force if a circumstance should
arise in which immediate action should be taken.
The Academy will keep a minimum of five members of staff CRB (Coping with Risky
Behaviours) trained.
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DECIDING WHETHER TO USE REASONABLE FORCE:
By law, we do not require parental consent to use force on a student.
Under English law, members of staff are empowered to use reasonable force to:
 Remove disruptive students from the classroom where they have refused to
follow an instruction to do so;
 Prevent a student behaving in a way that disrupts an academy event or a trip
or visit;
 Prevent a student leaving the classroom where allowing the student to leave
would risk their safety or lead to behaviour that disrupts the behaviour of others;
 Prevent a student from attacking a member of staff or another student, or to
stop a fight on the academy site; and
 Restrain a student at risk of harming themselves through physical outbursts.
All members of staff will make decisions about when, how and why to use reasonable
force. The following considerations may be useful:





Whether the consequences of not intervening would have seriously
endangered the wellbeing of a person;
Whether the consequences of not intervening would have caused serious and
significant damage to property;
Whether the chance of achieving the desired outcome in a non-physical way
was low;
The age, size, gender, development maturity of the persons involved.

Staff are also expected to remember that physical intervention is only one option and
for behaviours involving extreme levels of risk it may be more appropriate to gain
support from other agencies, including the police.
Staff will be kept informed and have a duty to inform others about the plans around
specific students who can present risks to themselves and others. This may include
information about SEN, personal circumstance and temporary upset.
USING REASONABLE FORCE:
When using force members of staff should only use the minimum amount of force
required in achieving the required outcome. Force cannot be used as a punishmentthis is unlawful.
Staff should, where possible, avoid any type of intervention that is likely to injure a
student, unless in the most extreme circumstances where there was no viable
alternative. Also staff should avoid using force unless or until another member of staff
is present to support, observe or call for assistance.
Guidelines



Steps should be taken where possible to avoid such situations by using
discussion and mediation
With potentially violent situations a member of staff should stay calm, talk and
listen to the pupil, aiming to de-escalate the confrontation. Always give the
students a verbal warning before intervening physically
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Wherever possible always have another adult present as a witness, (preferably
of the same sex as the student) as once physical intervention becomes
necessary, this might not be possible. Seek support from other staff before
intervention, with specific and appropriate members of staff being involved.
 Wherever possible the member of staff should remove the student from the
scene of the incident, and if other students are present, then they should be
removed immediately. This is particularly important if a student’s aggression
is directed toward an individual member of staff or another student.
 Staff should consider the appropriateness of medical assistance after an
incident
 In instances of damage to property, verbal requests should be the initial
response, and any subsequent physical intervention be measured carefully
against the risk to members of staff.

When using physical intervention:




Staff should use “minimum force” to control the aggression, and restraint
must not be applied any longer than is necessary.
Staff should make every effort to safeguard vulnerable areas of the pupils’
body, like their head, throat, chest and abdomen.
Caution and professional judgement should be exercised when holding clothing

Unacceptable responses:
1.
2.
3.
4.
5.
6.
7.

Striking a student.
Pulling a student’s hair.
Squeezing a student’s neck.
Shaking a student.
Lifting a student off the ground.
Forcing a student’s arm up behind their back
Any action leading to injury to a student.

RECORDING AND REPORTING INCIDENTS
The Governing Body will ensure that a procedure is in place, and followed by staff,
for recording and reporting, all incidents where a member of staff has used force
on a student. The record must be made as soon as practicable after the incident.
When an incident has occurred, a discussion with the senior leadership team, as
to whether the incident should be reported to the police, should take place
immediately. The opportunity for appropriate de-briefing should be made available
to both the staff and the student, and this should take place as soon as possible
after the incident.
The academy keeps an up-to-date record of all incidents involving restraint, with
any injuries or assaults being entered in the “violence to staff incident report”
(kept in HR office). The record should be presented to the Principal as soon as is
practical and, at the latest, by the end of the day.
COMPLAINTS AND ALLEGATIONS:
Mechanisms are in place for students, parents, carers and staff to voice their opinions,
comments or concerns. These can be found in the School Complaints Policy.
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MONITORING AND REVIEW:
This policy will be monitored regularly and reviewed by the Governing Body annually
as part of the academy Behaviour Policy.
The Principal is responsible for the implementation of this policy and the Link Governor,
who also has responsibility in this area.
Avoiding and de-escalating conflict in school
Even in the best-ordered schools, there is always the danger of young people behaving
dangerously, putting themselves, others and resources at risk. Confrontation however,
cannot always be avoided, and where it does, the emphasis should be on deescalating the situation.
For staff the following skills can be used to defuse difficult situations.
Avoiding confrontation
Do’s
 Intervene early
 Appear calm and confident
 Get close and talk quietly without invading the students’ personal space
 Restate expectations
 Offer choices
 Allow time and space
 Get someone to take over if you think it is personal.
Don’ts
 Shout
 Appear angry
 Ask “open” questions
 Make promises you cannot fulfil
 Make personal comments
 Back the pupil into a corner
De-escalating conflict
Do’s






Sit down
Break eye contact
Divert focus
Encourage talk and be prepared to listen
Seek a win:win solution

Don’ts




Take angry comments personally
Invade personal space
Insist on getting your own way
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The Elizabethan Academy Uniform
Sept 2019
Our uniform is only available from our stockist:
Trutex Direct
Order online at www.trutexdirect.com
Order by phone 01200 421206
Our uniform comprises of:
Boys Uniform/Suit
 Grey Jacket with academy badge
Only available from our stockist: Trutex
 Grey suit trousers
Only available from our stockist: Trutex
 Grey Tartan School Tie
Available from our stockist: Trutex or can be purchased in school
 White long sleeved/short sleeved shirts
Available from various retail stockists
 Black Socks
 Boys’ Black Shoes
Shoes must be formal, plain, black and suitable for school and wet weather.
Logos and sports motifs are not allowed.

Girls Uniform/Suit







Grey Jacket with academy badge
Only available from our stockist: Trutex
Grey Tartan Kilt - which must sit on or below the knee
Only available from our stockist: Trutex
Grey suit trousers
Only available from our stockist: Trutex
Grey Tartan School Tie – has to be worn with trouser suit
Available from our stockist: Trutex or can be purchased in school
White short/long sleeved blouse (revered collared blouse can only be worn
with the kilt)
Available from various retail stockists
For wear with kilt: black tights or white, grey or black ankle socks
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Girls’ Black Shoes
Shoes must be formal, plain, black and suitable for school and wet weather. Logos
and sports motifs are not allowed. For health and safety reasons, the following are
also not allowed: stilettoes or high heels, canvas shoes, open toed shoes or
sandals.

PE KIT
Outdoor

Reversible Rugby Top (Grey/Teal)
Grey/Teal Shorts
Grey/Teal T-Shirt
Grey/Teal Sweatshirt (short zip) (Optional)
Grey/Teal Socks
Black Base Layer top and bottoms (Optional winter wear)
Black Jogging Bottoms (Optional winter wear)
Football Boots (for safety in outdoor winter work)

Indoor

Grey/Teal T-Shirt
Grey/Teal Shorts
Grey/Teal Socks

All Year

Training Shoes (Compulsory)

All items of school uniform clothing and PE kit should be clearly marked
with the owner’s name.
JEWELLERY/BODY PIERCING/HAIRSTYLES

Students are allowed a wristwatch, and one pair of ear-rings (studs only). Rings,
bracelets and necklaces are not permitted.
Students are allowed to wear discreet make-up, but any student heavily made-up will
be told to remove it. They should not wear gel nails, acrylic nails or nail varnish.
Body/facial piercing is not acceptable.
Extreme hairstyles are not allowed: this includes patterns cut into hair, and colours
other than those that could be natural (ie no reds, blues, greens etc). Hair length
should be a minimum of grade 2.
Our uniform requirement is typical of most secondary schools across the UK, it is
cost-effective and some items are available at various retail outlets. Home and
school must continue to give the same consistent message to our young people by
insisting they wear their full uniform correctly and with a sense of pride.
We firmly believe that smart students demonstrate a good work ethic that contributes
to effective learning.
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Appendix 8

ATTENDANCE
AND
PUNCTUALITY MATTER

“ATTEND TO ACHIEVE”
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OUR EXPECTATION IS AT LEAST 98% ATTENDANCE FOR ALL STUDENTS
 Excellent attendance 98% above (approx 8 sessions missed over the academic
year)
 Good attendance 96% - 98% (approx 8 - 15 sessions missed)
 Below average attendance 92% - 94% (approx 23 - 30 sessions missed)
 Cause for concern is 92% and below (more than 30 sessions missed) This may
trigger a referral to The Targeted Support Service
Children are expected to attend the Academy for the full 190 days of the academic
year unless there is a good reason for absence. It is the responsibility of parents
and carers to ensure their children attend school regularly and on time.
Failure to do so is an offence under Section 444-1 of the Education Act 1996.
We will support the process of encouraging excellent attendance, but ultimately it
is the parent/carer’s responsibility to achieve it.
Please note Tutor Period begins at 8:40am and your child should be in school by
at least 8:30am to prepare for the school day. If your child is late s/he must report
to main reception and offer an acceptable reason for the lateness.

ATTENDING SCHOOL EVERY DAY MEANS:
 Better life chances for your child and preparation for the world of work
 Building lasting and valuable friendships
 Being able to achieve your child’s full potential and access all opportunities

Raise your child’s attendance and improve their life chances
Persistent Absence
The Local Authority’s Code of Conduct stipulates that Education Penalty Notices
will be issued for any unauthorised leave of absence in excess of 3 days over a
rolling 6 week period, regardless of whether the unauthorised absence relates to a
family holiday or is more general in nature.
This change to the threshold for more general absence, to bring it in line with
holiday related absence, means that the need to send out warning letters and
introduce a monitoring period is no longer required.
We will continue to send out a letter informing parents/carer that absence will not
be authorised without medical evidence should there be continued concerns over
attendance.
Your child is classed as a persistent absentee if attendance sits at 90% or lower
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There are two types of absence:



AUTHORISED (where school approves student absence)
Acceptable reasons for absence are:
 Illness
 Medical appointment that cannot be made outside of school hours
 A day set aside for religious observance
UNAUTHORISED (where school will not approve absence)
Unacceptable reasons for absence are:








Headache
Birthday
Shopping
Minding the house or younger siblings
Overslept
School uniform is in the wash
Visiting friends or relatives

If your child is absent, you must call or email the academy on the first day and
everyday thereafter, stating the reason why your child is not able to attend. We
will then decide whether to authorise the absence or not. If we do not authorise
the absence you will be informed.
Phone: 01777 713700 (select option 2 and follow the instructions)
Email: attendance@elizabethan.notts.sch.uk (student absences only)

Holidays taken during term time:
If the academy has evidence that a parent has removed a child from the
academy for the purposes of a holiday during term time, without
authorisation, and the level of absence is above 6 sessions/3 days in total
over a rolling 6 week period, then the academy can request the Local
Authority to issue Education Penalty Notices to the parents.
The Educational Fixed Penalty Notice is set at £120 and is to be paid within
42 days, it reduces to £60 if paid within 28 days and the fine is issued to
both parents.
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How can parents/carers encourage good attendance?
 TALK regularly with your child about school and how they feel about it. They are
more likely to attend if they feel supported and their anxieties are listened to
 PHONE or EMAIL as soon as possible to let us know of your child’s absence
 DO NOT take holidays in school time
 DO NOT allow your child to have time off unless it is really necessary
 ENSURE your child is in the Academy during exams weeks and for controlled
assessments
 DISCUSS with the Academy, at the earliest opportunity, any problems/worries
that are affecting your child’s attendance
 If you have any concerns RING US - we will check attendance and be discreet
 PRAISE AND REWARD GOOD ATTENDANCE - even the small improvements
and successes
All schools have regular meetings with the Local Authority. We will monitor children
if we are concerned about their attendance at the Academy. Children may be
referred to The Targeted Support Service if there is Persistent Absence (this
includes holidays in term time and trivial illness) and this may lead to legal action
being taken against you. We will, of course, continue to work with and support
families to improve levels of attendance in order to avoid this action being taken
USEFUL CONTACTS:
School: 01777 713700 Ext 660 or email attendance@elizabethan.notts.sch.uk
to let us know of any absences
Pastoral Staff will be pleased to discuss attendance matters in confidence. They
can be contacted by phone or email office@elizabethan.notts.sch.uk

The Academy recognises good attendance by:
 Sending postcards home each half term to celebrate perfect (100%) and
excellent (98%+) attendance. The postcard has a 5 reward point tariff attached
to it
 Rewarding the tutor group, in each House, achieving the best attendance over
a half term with a ‘non-uniform’ day
 Rewarding individual students who achieve 100% attendance over a half term
with a ‘non-uniform’ day

‘ATTEND TO ACHIEVE’
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The Elizabethan Academy Behaviour Policy
Coronavirus Addendum September 2020
Overview
This addendum applies until further notice and may be amended in line with further DfE guidance.
It sets out changes and exceptions to our normal Behaviour Policy. Students, parents and staff should
continue to follow our normal Behaviour Policy with respect to anything not covered in this addendum.
We may need to amend or add to this addendum as circumstances or official guidance changes. We will
communicate any changes to staff, parents and students.
Our 3Rs behaviour philosophies have temporarily increased to 4 and now includes the need for us all
to reconnect with each other and learning back in the classroom. We expect all students to adhere to our
values of being respectful and responsible in their interactions with their peers and all staff and dig deep
to show a greater resilience to overcoming the issues rising from the extended period of home study,
including getting their education back on track.
Expectations for students in school
When students are in school, we expect them to follow all of the rules set out below to keep themselves
and the rest of our school community safe.
Staff will be familiar with these rules and ensure they are followed consistently.
Parents and carers should also read the rules and ensure that their children follow the new procedures
that have been put in place. Parents/carers should contact their child’s Head of House if they think s/he
might not be able to comply with some or all of the rules, so we can consider alternative arrangements
with them and support them to integrate back into school life. These rules and procedures are in line with
national guidance.
At the start of the day all students will listen to a daily briefing outlining everyone’s role and responsibilities
around good personal hygiene, regular handwashing, maintaining the required physical distance and not
sharing equipment, especially showing each other their mobile phones. There will also be reminders
about the signs and symptoms associated with the virus and what to do if anyone exhibits any of them.
Travelling to and from the academy
 Students should arrive within 5 minutes of their arrival time, enter the building via their allocated
entrance, go to their allocated toilet to wash their hands then straight to their tutor group
 Students travelling to school by car must be dropped away from the school entrance and walk the
last section of the journey to avoid congestion outside the school gates
 Students travelling by bus must comply with our bus code of conduct …
o Be polite and considerate to everyone on the bus including the driver
o You must wear a face covering/mask for the entire journey
o Use the hand sanitiser provided as you board and alight the bus
o Find a seat quickly with other students from your class bubble (Years 7 and 8) or year group
(Years 9-13) and remain in it until your stop
o If seat belts are available, you must use them
o Treat each other, your property and the bus with respect. Do not leave any litter on the bus
o Report any unsafe or intimidating behaviour to your Head of House
o If you do not meet these expectations and put others at risk, sanctions will be put in
place. Unsafe and disrespectful behaviour will result in you finding an alternative way of
travelling to and from the academy
 Students must maintain 2m social distance from students outside of their ‘bubble’, face
coverings/masks must be worn
Good personal hygiene responsibilities and procedures
 Students must wash their hands for 20 seconds with soap and water or use hand sanitiser provided
at regular intervals throughout the day, remembering the importance of proper drying … before
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leaving home, on arrival at school, after using the toilet, after breaks/sporting activities, before and
after eating any food (including snacks), before leaving school
Students must practise good respiratory hygiene … Catch it, Bin it, Kill it. Cover a cough or sneeze
with a tissue, throw the tissue in the bin and wash or sanitise hands
Students must avoid touching their face, especially eyes, nose and mouth
Students must not cough or spit at or towards any other person
Students must respect each other’s personal space and keep their hands off each other and their
belongings
Students must tell an adult if they are experiencing symptoms of coronavirus, either at home or in
school … a new continuous cough, a high temperature, a loss of, or change in, your normal sense
of taste or smell (anosmia)

Group ‘bubbles’, classroom procedures and movement around school
 Students in Years 7 and 8 are in a class size bubble, they will access all their lessons from
this class and this will also be their temporary tutor group
 Students in Years 9 to 13 are in year group bubbles to enable all option lessons and they will be
tutored in their House horizontal group
 Year groups are timetabled together by corridor in the main and are allocated a ‘home room.’ Staff
will move from classroom to classroom and there will be limited movement around the building for
students
 The classroom layout is different … students will sit in rows facing the front, must remain in their
seats and not wander around the room. Staff must teach from the front of the classroom and
maintain the 2m physical distance as they invariably teach across all bubbles. Consequently, they
will not be able to move round the classroom as usual. To support effective learning students will
be given a whiteboard and pen to use in lessons
 Students must sit in their allocated seat as per the seating plan in each lesson and remain seated
 Where necessary staff will employ our 3 strikes warnings in a low key manner to students not
meeting our expectations … this is your 1st warning (remind what should be doing); this is your
final warning 2 mins absolute maximum time-out (reiterate expectations); if the student is still falling
short of our expectations there will be a call for Patrol who will intervene by escorting the student
to a central hotspot in isolation or inclusion, where s/he will be counselled by a senior or middle
leader. A lunchtime detention in isolation will follow and the member of staff will meet the student
to have the restorative conversation. Where a student is displaying extreme levels of challenge,
staff will call straight for Patrol/SLT support
 Students must adhere to the one-way system mapped out across the school to ensure one
direction of travel. The only exception to this is on arrival to school before 9.00am and when
departing after 3.00pm where students use their allocated entry/exit doors so may move in both
directions on the stairs. Students must walk sensibly and quietly along the corridors and stairwells
respecting each other’s personal space
Equipment and mobile phones
 Students are not allowed to share equipment and should carry a packet of tissues
 Students must ensure they have a named water bottle with plenty of water from home as the water
fountains will be switched off
 Students must be equipped for learning and have their own pen, pencil, ruler, sharpener, pencil
rubber, highlighters in a pencil case. They must bring this in a school bag together with a reading
book for DEAR time and a notebook. Where possible, they should have a calculator
for maths lessons. Students will not have access to lockers so will carry their bags during the day
 Students must wear their PE kit to school on the days they have PE/dance as the changing rooms
are not in use
 Mobile phones may be brought into school but must be switched off/to silent except at social
time where they may be used in the outside designated year group areas and with a member of
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staff’s permission in a lesson. Students will not be able to use their mobiles whilst eating due to the
enhanced cleaning regimes which are being implemented
In line with DfE and PHE advice, students must wear face coverings/masks in communal areas
inside school ie in the corridors and the dome plus other communal spaces where social distancing
cannot be maintained. They must be worn correctly and stored in an individual, sealable plastic
bag between use.

Break and lunch times procedures
 Break and lunch times are staggered … students are expected to be outside in the fresh air, within
their allocated zone, for most of the social time and not stay in the Dome
 Years 7, 9, and 11 are scheduled for early break/lunch and Years 8, 10 and 6 th form are on late
break/lunch
 There is a limited menu at break and lunchtime and no breakfast service. Students must have
money loaded onto their sQuid accounts in advance if they wish to use the canteen, as the cash
loaders in school are not in use and cash will not be accepted
 Students purchasing food and drinks from the canteen will use the Dome to eat and students with
a packed lunch will eat in the hall … there are designated areas and serveries for each bubble to
use and the chairs/tables have been placed to ensure the necessary distance so students must
not move these
 Students using the canteen must find a seat in their allocated area and wait to be called to the
serveries in turn to avoid crowding around the pods. All seats in the Dome will face the serveries.
Only students purchasing food and drinks are allowed to use the Dome area
 Packed lunches should be healthy and not contain fizzy drinks in order to maximise energy levels
and learning potential
 Mobile phones must not be used in the Dome or in the hall during social time
 Students must clear their crockery, waste and any litter when they have finished eating and go to
their designated outdoor space for fresh air
 Students can only socialise with others in their year group and maintain physical distance when
outside
 Students should use their allocated toilets at social time and ensure physical distance is maintained
Rewards and sanctions
Our existing rewards systems remain in place, recognising students for a range of positive behaviours with
reward points.
However, if students fail to meet our expectations we will counsel them in how to make the necessary
improvements, help them to reconnect with our school systems and support further if this is required. Staff
may call students back at social time for follow up conversations to support this reconnection and reiterate
expectations. Where students persistently disrupt learning we will contact home to discuss further, remove
social time, facilitate time-out. Students who wilfully and persistently refuse to comply with our Covid-19
secure procedures or deliberately cough or spit at students and staff, thereby putting them at risk, will be
dealt with in line with the most serious sanctions outlined in our behaviour policy and is likely to result in a
fixed term exclusion.
Attendance
The latest government guidance states that attendance is mandatory from September for all students and
we are looking forward to welcoming our new Year 7 and 12 students and greeting and reconnecting with
students from other years. As such we will be reverting back to our normal expectations for attendance.
Uniform
From September 2020 all students must wear uniform to school apart from the days they have PE/dance
when they must wear their PE kit. The amended uniform list is included at the end of this document
Expectations for students at home
Remote learning rules
3

Appendix 9
If students are not in school, we expect them to follow all of the rules detailed below under the supervision
of parents/carers or another responsible adult. Parents/carers should contact their child’s Head of House
if they think s/he might not be able to comply with some or all of the rules, so we can consider alternative
arrangements and support them with their learning …
 Be contactable during school time
 Complete work to the deadline set by teachers
 Seek help if they need it, from teachers or teaching assistants
 Alert teachers if they’re not able to complete work
 Use proper online conduct, such as using appropriate language in messages
Monitoring arrangements
We will review this policy addendum as guidance from the Local Authority or Department for Education is
updated and after the first 2 weeks of the new term followed by every 3 to 4 weeks after that
Links with other policies
This policy links to the following policies and procedures:
 Child Protection and Safeguarding Policy
 Behaviour Policy
 Attendance Matters
 Health and Safety Policy
 Online Lesson Policy
 ICT Acceptable Usage Policy
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The Elizabethan Academy Uniform
July 2020 Covid-19 Update
(Pending Outcome of Uniform Review Autumn 2020)
Our uniform is available from:
Trutex Direct
Order online at www.trutexdirect.com
Order by phone 01200 421206
Our uniform comprises of:
Boys Uniform/Suit
 Grey Jacket with academy badge
Available from Trutex
 Grey suit trousers
Matching suit trousers available from Trutex or other retailers providing they are formal/smart, pleat
front and graphite grey to match suit jacket
 Grey Tartan School Tie
Available from Trutex or school
 White long sleeved/short sleeved shirts
Available from various retail stockists
 Black Socks
 Boys’ Black Shoes
Shoes must be formal, plain, black and suitable for school and wet weather. Logos and sports motifs
are not allowed.

Girls Uniform/Suit
 Grey Jacket with academy badge
Available from Trutex
 Grey Tartan Kilt - which must sit on or below the knee
Available from Trutex
Grey suit trousers
Matching suit trousers available from Trutex or other retailers providing they are formal/smart, flat
front and graphite grey to match suit jacket
 Grey Tartan School Tie
Available from Trutex or school
 White short/long sleeved blouse (revered collared blouse may also be worn with the kilt)
Available from various retail stockists
 For wear with kilt: black tights or white, grey or black ankle socks
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Girls’ Black Shoes
Shoes must be formal, plain, black and suitable for school and wet weather. Logos and sports motifs
are not allowed. For health and safety reasons, the following are also not allowed: stilettoes or high
heels, canvas shoes, open toed shoes or sandals.

PE KIT
Outdoor

Reversible Rugby Top (Grey/Teal)
Grey/Teal Shorts
Grey/Teal T-Shirt
Grey/Teal Sweatshirt (short zip) (Optional)
Grey/Teal Socks
Black Base Layer top and bottoms (Optional winter wear)
Black Jogging Bottoms (Optional winter wear)
Football Boots (for safety in outdoor winter work)

Indoor

Grey/Teal T-Shirt
Grey/Teal Shorts
Grey/Teal Socks

All Year

Training Shoes (Compulsory)

Alternative PE Kit to reflect the difficulties experienced by families as a
result of Covid-19



Plain black or navy sweatshirt (no hoodies)
Plain black or navy tracksuit/jogging bottoms

All items of school uniform clothing and PE kit should be clearly marked
with the owner’s name.
If you are unable to meet the cost of the uniform, we may be able to offer
financial support. Please contact finance@elizabethan.notts.sch.uk
JEWELLERY/BODY PIERCING/HAIRSTYLES

Students are allowed a wristwatch, and one pair of ear-rings (studs only). Rings, bracelets and
necklaces are not permitted.
Students are allowed to wear discreet make-up, but any student heavily made-up will be told to remove
it. They should not wear gel nails, acrylic nails or nail varnish.
Body/facial piercing is not acceptable.
Extreme hairstyles are not allowed: this includes patterns cut into hair, and colours other than those that
could be natural (ie no reds, blues, greens etc). Hair length should be a minimum of grade 2.
Our uniform requirement is typical of most secondary schools across the UK, it is cost-effective and
some items are available at various retail outlets. Home and school must continue to give the same
consistent message to our young people by insisting they wear their full uniform correctly and with a
sense of pride.
We firmly believe that smart students demonstrate a good work ethic that contributes to effective
learning.
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